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«Mexno< nnoTeka
MYHULMNA/IbHOIO paioHa «Y NETOBCKUIA paoH»
3abalika/ibCKOro Kpas

Mpothrnb KOMMIEKTOBaHUS

1. O6LMe NoNoXKeHMS

1.1.  Hactoawmii Mpothuab KOMMNIeKToBaHMS MYHUUMNANLHOTO  YUPeXAeHNs KynbTypbl
«MexnoceneHyeckass LeHTpa/lbHad pailoHHasd 6ubanoTeka»  MYHULMNaILHOIMO  paiioHa
«YNETOBCKNIA paiioH» 3abalikanbckoro kpas (ganee - lMpodunb KOMMNIEKTOBaHWSA) ABMSETCA
[NOKYMEHTOM YHVBEPCA/IbHOIO W LONTOBPEMEHHOIO XapaKTepa, pernaMmeHTUpPYHLWMUM OCHOBHbIE
HarnpaB/eHNs 1 0COGEHHOCTM CUCTEMATUYECKOrO NOMOMHEHNA 6ubnnoTeyHoro oHaga MYK ML,
«PailoHHaa 6ubnmoTeka» (panee — BubInOTeKa), W NPeACTaBNAIOLWEro OnucaTte/bHy 1
CTPYKTYPHYIO MOAeNb 61MbIM0TEYHOro oHAa.

12.  Tpodwnb  KOMMMEKTOBaHUA  PackpbiBaeT ~ OCHOBHbIE  MOMIOXEHUS  MOMUTUKU
KOMMNMEKTOBaHUA Bubnnotekn, TuMnbl, BUAbI W KOMMYECTBO 3K3EMMNISPOB  [OKYMEHTOB,
BK/IIOYaEMbIX B OMOG/INOTEYHbIA (hOHA, B COOTBETCTBMM C YCTaBHbIMU LENsSMU U 3ajavamu
BrnbnmoTekn, xapakTepucTnky hoHaa bubnmoteku.

1.3.  Tpodmnb KomnnekToBaHus BUbinMoTekn paspaboTaH B COOTBETCTBUM CO CreAyHOLLMMU
HOPMATMBHbLIMU 1 HAYUYHO-TEXHUYECKMMMN [OKYMEHTaMU, UCMO/b3YHOLWMMN CUCTEMY TEPMUHOB
61M61MOTEYHO-MHDOPMALMOHHOW AeATENIbHOCTM U TPebOoBaHUA K YCNOBUAM M MpoleccaMm ee
OCYLLLECTB/IEHMA:

° MpaxxgaHCKMM KoAeKcoMm Poccuinckoin defepauunu;

. 3akoHom Poccuiickon ®efepaumm ot 09.10.1992 Ne 3612-1 «OCHOBbI 3aKOHOAATE/IbCTBA
Poccuiickoin defepauuin 0 KynbType,

. degepasibHbIM 3aKOHOM 0T 29.12.1994 Ne 78-®3 «O 61M61MOTEUHOM [ene;

° depepanbHbIM  3aKOHOM 0T 29.12.1994 No 77-®3 «0O6 0653aTefIbHOM 3K3eMM/spe
LOKYMEHTOBY;

° depepanbHbIM 3aKOHOM OT 27.07.2006 Ne 149-d3 «O6 MHpopmauun, MHHOPMaLMOHHBIX
TEXHOMOIMSAX 1 0 3aWwmMTe NHHopMaLun»;

° ®efepaibHbIM 3aKOHOM 0T 29.12.2010 Ne 436-®3 «O 3awmTe geTer OT MHDopMaLmu,
NPUYNHSAIOLLEN BPeA UX 340POBbLIO 11 Pa3BUTUIO»;

° depepaibHbIM 3akOHOM 0T 18.07.2011 Ne 223-®3 «O 3akynkax ToBapoB, paboT, ycnyr
OTAeNIbHbIMU BUAAMU HOPUANYECKUX ALY,

° npukasom MuHUcTepcTBa KynbTypbl Poccuiickoin ®efepaumm ot 08.10.2012 Ne 1077 «O6

yTBEpXKAeHUN [MopsaKa yyeTa JOKYMEHTOB, BXOAALLMX B COCTaB 6MONMOTEUHOIO POHAA»;

’ HaunoHanbHbiM cTaHgaptom P® TOCT P 7.0.94-2015 «Cwuctema CTaHZapTOB Mo
nHopmauun, BmbnnoTeyHoMy ¥ mU3gatensckomy aeny. KomnnektoBaHue 6U6IMOTEKU
LlOKyMeHTaMu. TepMuHbI 1 onpesieneHns»;



0 HaunoHanbHbiM cTaHgaptom P® TOCT P 7.0.93-2015 «Cwuctema CTaHZapToB MO
NHopmauun, GMONNMOTEYHOMY U M3L4aTeNbCKOMY feny. BubnuoteuHbld (GoHA. TexHonorus

(hopMMpPOBaHUA»;
° YcTtaBoMm Bubnmnoteku;
° [MonoXxeHnem 0 3aKyrnke TOBapoOB, PaboT, yCNyr ANs HyX bubnmoteku;

1.4, OCHOBHOI [esATenbHOCTbI BMOANOTEKM BLICTYMAET KOMMAEKTOBaHUE, oObecrieveHune
COXPaHHOCTU W 3PMEKTUBHOE MCMOMb30BaHNE KHUKHbIX (DOHAOB C LENbio YA0BETBOPEHUS
MH(OPMaLMOHHBIX NOTPEBHOCTEN HaceeHMs, a TakxKe yyacTue B OpraHmn3auum gocyra HaceneHus
C MOMOLLbIO Pa3/IMYHbIX JOPM KYNbTYPHOIN feATe/IbHOCTY.

1.5. OOGbBEKTOM KOMMAEKTOBaHMS BM6AMOTEKN ABNSETCA JOKYMEHT WM MacCuB AOKYMEHTOB,
COOTBETCTBYIOWMI T1pohuto  KOMMNEKTOBaHNA BMONNOTEKN, W NpefHa3HauYeHHbIA [N
nocneaytowero npeaocTasneHnst Mosb3osatensiM. COBOKYMHOCTb AOKYMEHTOB Pas3/IMuHOMo
HasHa4YeHns K1 cTaTyca, OpraHuM3auMoHHO U (DYHKLUMOHANbHO CBSI3aHHBLIX MeXay COo60M,
noAseXxawmx y4eTy, KOMNIEKTOBAHNIO, XPaHEHUIO W UCMOMb30BaHMIO B LeNsSX GM6IMOTeYHOro
06CNy>XMBaHNA HaceneHus SBnseTcs bubnnoteuHobiM hoHAoM Brbnnotekn (ganee - PoHA).

1.6. TMpodunb KOMNIEKTOBAHWUSA MNOAJIEXUT MNepecMOTpy N0  Mepe M3MEeHeHWs 3ajad
Brnbnnotekn, npu CMeHe ee yypeauTens, 3HauMTENbHOM W3MEHEHWM 06bemMa M CTPYKTYpbI
(pMHaHCKMpoBaHWst OGUGIMOTEKN, WU B 3TUX C/y4YasdX BHOBb YTBEPXKAAETCA PYKOBOAMTENEM
BrnbnnoTekn No cornacoBaHMIO C yupeanTenemM n KypaTopom AesaTeibHOCTU BrubnnoTteku.

1.7.  KomnnektoBaHue (oHAaa BMOAMOTEKM B LENOM BeAETCA C Y4Y4eTOM PeKOMEeHAaLuii
PYKOBOZCTBA U CreumannMcToB oTAeNa KOMIMEKTOBaHUA 1 06paboTKn nuTepaTypbl bubnmoteku,
CMEeLMaUCTOB CTPYKTYPHbIX MOAPa3AeneHunin, 06CNyXMBatOLWMX MOMb30BaTENe, N CEeNbCKUX
616nmMoTeK- hmnnanos bMeNNOTEKN.

2. MNonuTtnka KomnaeKToBaHuA
2.1.  Lenn komnneKToBaHUs.
0 (hopMmpoBaHMe Kak MOXHO 60/iee pa3HOO6Pa3HOro cobpaHns JOKYMEHTOB Ha PYCCKOM

A3blKe, YA0BNETBOPSOLLEr0 NMH(OPMaLMOHHbIE MOTPEBHOCTM NoMb3oBaTeNnein bUGNNOTeKN;

B COAEWCTBME YCMELHOW couManm3aumm noapacTtatolero rnokoseHns nyTem npesocTaBneHus
LUMPOKOTO CrekTpa 61b/IM0TeHHO-MH(OPMALMOHHBIX YCAYT,

*+ nopafepxxaHune cbanaHcMpoBaHHOCTU (oHAga. Co6MAeHNE COOTHOLLEHWNE XYO0XECTBEHHON,
Hay4HOR, y4ebHOM ¥ CNpPaBOYHON NUTepaTypbl, a Takke (OPMAToB (KHWUIW, >XypHabl,
ay/[lMoBu3yasibHble MaTepuasbl).

2.2.  OCHOBHbIE NPUHLMMNBLI KOMMN/IEKTOBaHUA:

° NPUHLMN  CUCTEMATUYHOCTW,  MNpegnonaralolmin - naaHOMepHoe,  perynspHoe W
onepaTvBHOe (hopMmMpoBaHue (HOHAA;

’ NPUHLMN  PenieBaHTHOCTM, O3HAYaloLWMin  COOTBETCTBME (POHAA WH(OPMALNOHHBIM
NOTPe6HOCTAM LIeNEBOI ayaUTOPUN NoMb3oBaTenein bubnmoteku;

0 NPUHLMN BbIGOPOYHOE ™, 3aK/OHaKOLLMIACA B OTOOPE Hanbonee 3HaYNMbIX A1 OCHOBHOM
LIeNeBO ayAMTOPUN M0/b30BaTeNeN JOKYMEHTOB;

° NPUHLUMN  MaKCUMa/IbHOrO COYeTaHWs KpuTepueB 0TOGOpa [OKYMEHTOB B  (POHA,
YCTaHOB/IEHHbIX B NM. 2.3. HacToswero Mpoguas KOMNIeKTOBaHUS;

° NPUHLMN  KOOpPAMHAUMM 1M KoOMepauuMnm €O CTPYKTYPHbIMW  MOAPa3fe/ieHnsMN
Bubnmotekn.

2.3.  OCHOBHble KpuTepumn 0T60pa LOKYMEHTOB A/19 BK/IOUYEHUSA B (POHA B1bnnoTeku:

0 A3bIK Ny6NMKaLMN (HECOMHEHHBIN NPUOPUTET OTAAETCA PYCCKOMY  Si3bIKY);

. NPOgUNIbHOCTb;

. BOCTPe60BaHHOCTb;

° aKTYa/IbHOCTb: JOKYMEHTblI OTEYeCTBEHHbIX 7] 3apy6e)|(|_|b|x aBTOPOB -



NaypeaToB POCCUMCKUX U MEXAYHApPOAHbIX MPEMUIA, KOHKYPCOB 1 BbICTABOK, OTMEYEHHbIE
KPUTUKOA U NPO(ecCUOHaNbHbIMKM  COOBLLECTBAMM,  [JOKYMEHTbI,  [JEMOHCTPUpPYIOLLME
Mony/nsipHble HaNPaBAEHNS! KHATOU3AAHWS;

. XY/10XKECTBEHHOCTb;
. HPaBCTBEHHOCTb;

. Hay4Hasi IOCTOBEPHOCTb (A5 NMTepaTypbl NO3HABATENILHOIO XapaKTepa);
. coLmasibHasi 6e30MacHOCTb COZePXKaHuS;

» HOBW3HA: NMPOV3BEAEHNS MePCNeKTUBHbIX HAUMHAKOLLIMX aBTOPOB,

N3BECTHbIX aBTOPOB, U3BECTHbIE NPOU3BEAEHNS, ONY6/IMKOBaHHbIE B HOBOI pedakLmm, C HOBbIMU
NNNCTPAUMAMM MW NOAPOOHLIMWM KOMMEHTapUAMM,
2.4. Cnocobbl KOMMEKTOBAHUSA:

0 MOKyMnKa [O0KYMEHTOB B MarasumHax, Y4YpeXAaeHusix, opraHusaumsx (B TOM uucne -
n30aTenbCTBax), Ha KHKHbIX ipMapKax;

9 noanMcKa Ha cepuasibHble (Nepuoanyeckne 1 MNPOAO/MKAOLIMECS) MeyaTHble WK
3NIEKTPOHHbIE U3AHUS;

° nony4eHve 0653aTe/lbHOro 3K3emnspa AOKYMEHTOB;

° nony4eHne NOXepTBOBaHWUIA, 1apOB, MHbIX 6e3B03Me3/HbIX MOCTYNNEHWUIA OKYMEHTOB;

° OLM(POBKA apXMBHbIX [JOKYMEHTOB C MOCEAYOLMM pasMeLLieHneM LDPOoBbLIX KONuii Ha
cainTe bubnmnotekn

° nononHeHne «oHAA AOKYMEHTamMuW — pe3y/nbTaTaMu COOCTBEHHOW W34aTeNbCKON

LesTeNbHOCTM BMGANOTEKN.
2.5. VICTOYHMKN KOMMN/IEKTOBAHUS:

. POCCUICKME N3[aTeNbCTBa; -
g ONTOBbIE N PO3HWUYHbIE NPOGNIbHBIE KHATOTOPrOBbIE OPraHun3aLum;
g OpraHu3aumm, OCyLLeCTBASIOLLME, B TOM YUC/e, KHATOTOProB/to (OTAeNbI, NoApa3LeneHns

MHOFOMPOMUILHLIX TOProBbIX OPraHU3aLuii; TOProBble NoapasfencHus GUBIMOTEK, apXMBOB,
My3€eB, TeaTpaslbHO-KOHLEPTHbIX OpraHM3aLiuii);

. MHTEpPHET-MarasuHbl;

9 opraHu3aL/mi NoYTOBO-NOChINOYHO TOProB/N;
9 aBTOPbI U UHble NPaBo061aAaTeNN AOKYMEHTOB;
]

(hn3myeckme nmua.
2.6.  Buabl KOMNNEKTOBaHUA:
2.6.1. OCHOBHbIM BMAOM KOMMIEKTOBAHUA (hOHAA BUBGMMOTEKN ABNASETCA LeHTPaIM30BaHHOE
KOMMNMIEKTOBaHWE, T.e. efMHOe KOMMEKTOBaHWe CTPYKTYPHbIX MOApasfeneHnii 1 CenbCKuX
61bnnoTek-thmnnanos BuUGNNOTEKM OTAENOM KOMMIEKTOBAHUA U 06paboTKM nnTepaTypbl
Bubnmoteku.
2.6.2. LleHTpann3oBaHHOe KOMM/MEKTOBaHWe MpeAnofnaraeT  MCMosb3oBaHWe  ChefyroLnx
YaCTHbIX BUAOB KOMM/IEKTOBAHNA:
° TeKyLlee KOMIMJIEKTOBAHME - 3aKymnka Wav MoflyvyeHne BHOBb M3[AaHHBLIX MPOMUIbHBLIX
[NOKYMEHTOB, MpefycMmarpvBatoLLme, B TOM YKUC/e, JOKOMIIEKTOBaHMe - NPUOBpPeTeHMe BHOBb
BbILIeALWINX JOKYMEHTOB, UMEIOLLMXCA B (POHAE B HEAOCTATOYHOM KO/IMYECTBE 3K3eMN/IAPOB;

° PETPOCTEKTMBHOE ~ KOMMMEKTOBAHME -  KOMM/EKTOBaHME  GMBMMOTEYHOro  (hoHaa
OTCYTCTBYHOLLMMI U HEAOCTAIOLLMMI 3K3EMMIAPAMM IOKYMEHTOB 3a NPOLL/ble rofpbl;
° PEKOMM/IEKTOBaHME  (BTOPUYHOE  KOMM/EKTOBAHUE) -  MepepacrnpefeneHve  npw

HeoOX0AMMOCTN  AOKYMEHTOB  MeXay  CTPYKTYPHbIMM  MoApasfefieHusMu,  CeNbCKUMMN
onbnmotekamm - unranamm bMbanoTekun, CKNKOYEHNe HeMPOMUIbHBIX LOKYMEHTOB U3 POHAA
bubnunoTtekw.

2.6.3. J11060i1 13 yKazaHHbIX B NMn. 2.6.2. HacToswero Mpothuas KOMNIEKTOBaHUSA ero crnoco6os
MOXET HEenocpeAcTBEHHO MPOBOAMUTLCSA OYHO (/INYHBLIA NPOCMOTP U OTGOP [OKYMEHTOB
COTPYAHMKOM BUGNMOTEKM - KOMMNIEKTATOPOM) UK 3a04HO (3aKa3 AOKYMEHTOB 6€3



npeBapuTesIbHOrO  NPOCMOTpa U OTOopa [JOKYMEHTOB  COTPYAHWKOM  Bubnunotekn -
KOMMIeKTaTopom).

2.7.  TexHO/orM4yecKme npoLecchbl KOMMNIEKTOBaHUS.

2.7.1. BblsiBNeHve, OLUEHKa N 0TOOP LOKYMEHTOB:

. aHa/IM3 JOKYMEHTHOrO MOTOKa U3AaTe/lbCKOM NPOAYKLN, BbISBIIEHUE U COOP CBEAEHWIA O
LOKYMEHTax;

. OLleHKa JIOKYMEHTOB M0 YCTaHOB/IEHHbIM B N. 2.3. HacToALero Mpoduis KoOMMIeKToBaHNs
KpuTepusam 0Toopa;

° 0TO0P NPOMPULHLIX LOKYMEHTOB C TOUKW 3pEHUS UX COOTBETCTBUA KPUTEPUAM 0TOOPA.
2.7.2. TlpnobpeTeHne LOKYMEHTOB A/11 brubnmoTeku:

» BbISIB/IEHNE MOCTaBLUMKa W OnpefesieHne YCNoBUA 3aKymnKn B COOTBETCTBMM C M. 2.8.
HacToswero Mpouns KOMNIEKTOBAHUA U AeWCTBYIOWMM [M0ONI0XKEHMEM O 3aKynke TOBapoB,
paboTa ycnyr ans HyXza bruénmoteku;

° MOArOTOBKA 3aKYMOYHOW JOKYMEHTaLWK;
. 3aK/0YeHre KOHTPaKTa ¢ NOCTaBLLMKOM, O(hOpMIIEHNE 3aKa3a JOKYMEHTOB;
. MOAroTOBKA WHOW [OKyMeHTauun (B 3aBUCUMOCTM OT KOHKPETHOW cuTyauum) ans

nepejayn JOKYMEHTOB BO BnafeHve bubnmoTteke.

2.7.3. Tlpvem JOKYMeHTOB B bnbnvoteke:

° cBepka MOCTYMNMEHUA C MEPBUYHLIM YYETHbIM [JOKYMEHTOM (HaknafgHas, aKr),
BK/IHOYAOLLMM CMUCOK MOCTYMUBLLMX LOKYMEHTOB;

° npoBepkKa [OKYMEHTOB Ha [JedeKTHOCTb (B Cry4yae BblsiBfieHWe [edeKTHOCTN -
opraHu3sauus paboTbl C MOCTaBLUMKOM MO 3aMeHe Aed)eKTHOro JOKYMEHTA);

. COCTaB/IEHNE MEPBUYHONO YHETHOI0 JOKYMeHTa 6e3 CONPOBOANTENbHOW [OKYMEHTaLMN;
- perncTpaumsa noctynuBLUNX JOKYMEHTOB B Permcrpax CyMMapHOro (KHura CyMMapHOro
yyeTta 6MBAMOTEYHOro (oHAA) W UHAMBUAYaNbHOro (reHepasibHbli  YUYETHbIN  KaTanor
Bubnuotekn, TOnorpamyeckne Kataiory CTPYKTYPHbIX MOApasfeNieHnid 1 unvnanos
BrbnnoTeku, XypHan pernctpaumm KapToyek reHepasibHoro y4eTHOro Katasiora) yyera.

2.8. OC0OBGEHHOCTW KOMMNIEKTOBaHUA BUBAMOTEKM OTAENbHLIMY BUAAMU AOKYMEHTOB.

2.8.1. Tekyulee komnnektoBaHne ®PoHpa BubAMOTEKM NO3BONSET MNOMONHUTL  POH[
[LOKYMEHTaMM Ha PYCCKOM fA3blKe B KOMIMYECTBe He 601ee 3-X 3K3eMMN/ISPoB, B TOM YUCE:

. KHWUIKX, 6POLLIOPbI - He 6onee 3-X 3K3eMMNNAPOB Ha PaoHHY BMONNOTEKY M He Gonee 2
KaXKayto CeNbCKYy 61nbnnoTeky-pununarn,

. rasetbl, XXYpHasibl, albMaHaxu - He 6onee 1-0ro aK3emnaspa Ha panoHHy GUGINOTEKY W
CeNlbCKne 61nbnmoTeku - punnansl;

. OTKPbITKW, a/1b60MbI, aTnacbl, MyTeBOAUTENIN, HOTbI, HACTO/bHbIE UTPbI - He 6onee 1-0ro
3K3eMnspa Ha palioHHYH 61BMOTEKY N KaXKAYH CeNbCKY BMbnoTeKky-thunman;

° 3NEKTPOHHbIE OKYMEHTbI - He 6onee | aK3emnnspa Ha paioHHY0 B61MBINOTEKY.

2.8.2. Tekyllee KOMMIEKTOBaHWE AOKYMEHTaMN — pe3y/ibTaTaMn COOCTBEHHON M3LaTeNIbCKOWA
[eATeNbHOCTN BMONMOTEKM OCYLLECTBSETCS B KO/MYECTBE He MeHee 2-X 3K3eMM/SApOB Ha
panoHHYI0 6M6NMOTEKY 1 1-0ro 3K3eMNspa Ha KAyt CenbCkyto 61ubnmoTeky-gpunmnan.

2.8.3. PeTpoCneKTMBHOE KOMM/IEKTOBaHME MO3BOMSET BOCMOMHUTL NakyHbl hoHAa BMbnnoteku
NN HeLOCTATOYHOCTb 3K3EMM/IAPOB MOJb3YHOLLMXCA CIPOCOM AOKYMEHTOB, NPeX/e BCero, KHUr
aBTOPOB XY[O0XKECTBEHHON WM HAy4YHO-NOMYNAPHON NUTEPATYPbl, BXOAALWMX B KYPC LUKObHOM
nporpaMMbl AN HEUM3MEHHO 3aHMMAOLLMX MAUPYIOLME MO3UUMN B YATATE/IbCKOM WHTEpEece.
PeTpocneKkTMBHOE KOMM/IEKTOBaHUE OCYLLECTB/IAETCA B KOMMYECTBE He 60/ee 2-X 3K3eMMIsapoB
[IOKYMEHTOB Ha PaliOHHY0 GMGIMOTEKY U KaXKAYH0 CENbCKY BUONNOTEKY-(hunman.

2.8.4. TonyyeHne B ®PoHA BM6GAMOTEKM NOKYMEHTOB OT XepTBoBaTeNen (gapuTenein) B paMKax
TeKyLero M PeTpoCrneKTUBHOIO  KOMMJIEKTOBAHMS  MPOUCXOAUT MO OCHOBAHUAM,
npeayCcMOTPEHHbIM cTaTbaMK 574, 582 [MpaxkaaHCcKoro kogekca Po.



2.8.4.1. B KayeCTBe MOXEPTBOBaHMA (Japa) MOXET BbICTYNaTb MeYaTHblA JOKYMEHT WAu
LOKYMEHT UHOW (OpMbI Ha /I060M HOCUTeNe, COOTBETCTBYOLWMIA MPohnio KOMMIEKTOBAHWS.
2.8.4.2. PelleHne 0 BK/IHOYEHMM MNOXepTBOBaHUA (gapa) B POHA O6MGMMOTEKM NPUHUMAETCS
OTZEeNIOM KOMI/IEKTOBaHMS U 06paboTKM nutepaTypbl BUGAMOTEKM MO COrnacoBaHMKO C ee
CTPYKTYPHbIMM MoApa3aeneHnsMy B 3aBUCUMOCTY OT HA/IMUMA aHaIOMMYHOIo n3gaHus B ®oHze,
ero 3K3eMmnasApHOCTU, YTO YCTaHaB/IMBAETCA MYTEM NPOBEPKM NO pPernctpam VHAUBUAYaAIbHOTO
yueta. Ecnm noxepTBoBaHHOe (MOfapeHHOE) M3faHue OKasbiBaeTcs AyOneTHbIM ANs PaioHHOM
6161MOTEKM, TO OHO MOANEXMUT PEKOMIIEKTOBAHUIO.
2.8.4.3. Tlpn npennoXeHNWM B KayeCTBe MOXepTBOBaHMA (fapa) 6onee 04HOro 3kK3emmnspa
[IOKYMeHTa MPUHMMAETCA BO BHUMaHWE €ero HayyHas, WCTOpUYecKas U Xy[0XecTBeHHas
LLeHHOCTb, a TakXe BepOATHOCTb MOCTYN/eHns (HernocTynneHus) w3 [pyrux WUCTOYHUKOB
KOMM/IeKTOBaHWS.
2.8.4.4. [JOKyMeHTbI - U3[jaHNA ¢ aBTorpagamy U3BeCTHbIX Ha roCy4apCTBEHHOM, PerMoHa/IbHOM,
MYHULMNANbHOM YPOBHAX fesiTeneil KynbTypbl, 00pa3oBaHUs, HayKW, WCKYCCTBAa, aBTOPOB
M34aHnin, KpaeBefveckme usfaHus NpUHUMalOTCs B POH[ HEe3aBUCUMMO OT HaNuMa AaHHbIX
[OKYMeHTOB B DOHAe.
2.8.45. He npvHumarotcs B DOHA B KauyecTBe MOXEPTBOBaHWM (fapa) LOKYMEHTbl, He
COOTBETCTBYHOLLME HacTosALEeMY Mpodunto KOMMNNEKTOBaHNS.
2.9.  ®uUHaAHCMPOBaHWE KOMIMIEKTOBaHWS:
* LiefieBble CPeAcTBa MECTHOIO OKOKETa, BblAeNseMble yUpeanTeneM Ha KOMMIeKToBaHue (poHAaa
BrubamMoTeKn, ocyLLecTB/IEHNE COOCTBEHHbIX U3AaTeNIbCKNX MPOEKTOB, peasi3yeMble CNeayoLmm
CNOCOO0M HEKOHKYPEHTHOM 3aKymnKW: 3aKynkKay eMHCTBEHHOr0 NOCTaBLUVKa,;
° UeneBble CpefcTBa (beflepasbHOr0O U PervoHasibHOro  OHPKETOB, BblAeNseMble  Ha
KOMMNEKTOBaHWE OMBANOTEUHbIX (DOHAOB  OOLLEAOCTYMNHbIX OUGMMOTEK,  peam3yemMble
cnefytoLmmM cnocob0M HEKOHKYPEHTHOM 3aKyMKK: 3aKynkay eAMHCTBEHHOI0 NOCTaBLLUMKA;
¢ cpefcTBa bMbnMOTEKM, NOMYYeHHbIE OT pean3aumm NNaTHbIX YCnyr;
* UueneBble 06e3BO3Me3[Hble MOCTYMN/JEHUS OT HOPUAUYECKMX W (IU3NYECKMX iUl Ha
KOMMN/IEKTOBaHMe (PoHAa Bnbnnoteku.
2.10. Pe3ynbTaT KOMMMEKTOBAHUA [O/DKEH OTpaXKaTb AOCTMXKEHME Lefieill KOMMIEKTOBaHUS,
CY>XKNTb CO3[aHMI0 peasibHOM 1 naeanbHOM (MepcnekTUBHOM) Mogeneit 61MbMoTe4HOro oHaa.
3. doHA BbrnbnmnoTtekn
3.1. ®oHp BM6AMOTEKM — MHOroOTpac/ieBoe COBOKYMHOE CO6paHuWe [OKYMEHTOB Ha
pasHo0bpa3HbIX HocUTeNsX UHpopmauumn. OCHOBHOM MaccuB [OKYMEHTOB, NPUCYTCTBYIOLWMX B
(hoHae BUbNMOTEKUN - Xy[0XECTBEHHAA U Hay4YHO-MO3HaBaTelbHasA iMTepaTypa 419 pasInyHbIX
BO3PACTHbIX W COLUMabHbIX TPy nosib30BaTenei.
3.2. LleneBoe Ha3HayeHWe doHAa:
* Y0BNIETBOPEHME UH(POPMALMNOHHBIX, UHTENNEKTYaNIbHbIX, 3CTETUYECKMX, AYXOBHbIX 3arnpocoB
nosb3oBartenieil Ansa MoMowy B 06pa3oBaHUM U camoo6pa3oBaHUK, NPOMECCUOHAILHOM
camoorpefenieHnn, camoCOBEPLLEHCTBOBAHMM U CaMOBOCMIUTaHWMK,
* OCYLUECTB/IEHME CMNPaBOYHO-6MGIMOrpauieckoro u WMHMOPMAaLMOHHOIO 06CNYXMBAHUS
rnosib30BaTesien;
0 npoBegeHVe Hay4yHO-METOAMYECKOW W  MPOM3BOACTBEHHOM paboTbl  cneyuanuctTamu
bubnunoteku;

COXpaHeHve 1 nponaraHga KynbTYPHOro Hacneams u Tpaguuuii B 061aCT OTeYeCTBEHHOIO
OnbITa KHUron3gaHus;
* COAENCTBME B OpraHmn3aumm 6mbnmnoTeYHo-NPOCBETUTENLCKON (MaccoBoi) paboTbl BUGNNOTEKN
C M0/1b30BaTENAMU.
3.3. Llenesas ayautopusa nonb3osatenein ®oHAa (Lenesble rpynnbl Nosb3oBaresniei):

*  BOCMWTaHHMKN  AOOLWIKOJIbHbIX O6pa3OBaTe]'IbeIX yqpe>K,qu|/|l7| N HeopraHM3oBaHHbLIE
[OLWKOJIbHUKW;



¢ obyvatowmecsa 1-11 knaccos 06Le06pa3oBaTebHbIX YUPEXAEHWIA;

« 0byvaroLmecs crieumanbHbIX 06pa30BaTe/bHbIX YUPEXAEHNIA;

¢ abuUTypueHTbI 06pa3oBaTe/bHbIX YUPEXAEHWIN CPeaHEro NpPog)eCCMOHaNbHONO0 06pasoBaHns 1
BbICLLIEr0 06pa30BaHNs;

¢ CTY[EeHTbl 06pa3oBaTe/ibHbIX YUYPEeXAEeHUA CpefHero npogeccMoHabHOro 06pa3oBaHNs |
BbICLLIEr0 06pa3oBaHus;

¢ aCnuMpaHTbl U JOKTOPaHTbI YUPeX/AeHWIA BbICLLEro 06pa3oBaHus;

* Hayu4HO-Nefarormyeckas O6LECTBEHHOCTb, PabOTHWKM KyNbTypbl WM WUCKYCCTBa, APYrnx
YUPEXAEHWNIA COLMaNbHON CepbI;

¢ CNy)KaLlye opraHoB rocyfapCTBeHHOW BNacTW, OpraHOB MECTHOIO CaMOoyMnpaB/IeHNS;

¢ pabouve NpeanpuUATUIA arponpPOMbILLIIEHHOrO KOMI/IEKCa, MPOMbILIEHHbIX MPeanpUsTUi,
chepbl TpaHCMOPTa, 06CNYXMBAHUSA U ObITa;

* BOEHHOC/NY>Xalllye, cry)aline opraHoB BHYTPEHHUX fen;

* BeTepaHbl BOVHbI 1 TPYAa;

« 6ubnuotekapun, bubnnorpadsl,

* PYKOBOAUTE/NN AETCKOr0 YTeHus;

* poAaMUTENM, 3aKOHHbIEe NPeaCcTaBUTeNN HECOBEPLLEHHONETHNX.

3.4. CTpyKTypa ®oHza.

®oHp Br6IMOTeKN CTPYKTYPUPOBaH NapasisesibHo Mo HECKO/IbKUM MpU3HaKaMm:

3.4.1. Tlo TeppuTOpUaNbHOMY MpU3HaKy @PoHa Bubnnotekn pasgeneH Ha (OHL pParioHHOM
OM6NMOTEKM U (JOHAbI  CeNbCKUX  6UbAnoTeK-hunmnanoB bBubnmotekn, obpasyrolime B
COBOKYMHOCTM eMHbIA MyHULMNAIbHBIA GUG/IMOTEUHBI (HOHA,

3.4.2. Tlo hyHKUMOHaNLHOMY Npu3HaKy PoH BMbIMOTEKM ABNAETCA NOMb30BATE/TbCKUM.
3.4.2.1. Tlonb3oBatesnibCkMe (OHAbI PaiOHHOM 6UBIMOTEKM U (hOHAbI CeNbCKMX 6MBIMOTEK-
(hnnnanos No LeseBoOMy Ha3HauYeHUIO pa3fe/eHbl Ha OCHOBHbIE POH/bI 1 MOACO6HbIE (DOHADI.
OCHOBHble (hOHAbI COAepXKaT cobpaHns [OKYMEHTOB, COOTBETCTBYIOLLMX NPOUI0 6UBINOTEK, U
npefHasHayveHb! 419 NOCTOAHHOIO UKW JONTOCPOYHOI 0 XPaHEHUS.

Mofco6Hble (YOHAbI COCTOAT M3 HauMbosee CrnpalBaemMbIX JOKYMEHTOB WU MPUBAVKEHbI K 30HE
06CnyXXnBaHUA Mosb3oBaTesiein A 6bICTPOro yA0BIETBOPEHUSA MX 3anpOoCOoB.

3.4.2.2. Monb3oBaTeNlbCKUA POHL, CENbCKMUX BMONNOTEK (DMUNMaioB No ¢opme BUOBINOTEYHOrO
06cny>XnBaHUs pasfeneH Ha oHa aboOHEMEHTOB (AETCKOro oTAena U oTaena 06CnyXunBaHus) u
(hoHL UMTaNnbHOrO 3aa.

3.4.2.3. Tlo cocTaBy AOKYMEHTOB ®OHA B1bGIMOTEKM SBNSETCS YHUBEPCA/IbHBLIM.

3.5. Tvnonornmyeckunii coctaB JOKYMeHTOB DOHAa.

YuutblBas ~ YHMBEPCA/IbHbIA  NPOPWAb  KOMMMEKTOBaHUSA,  06s3aTe/lbHbIM  SBNSETCA
KOMMN/IEKTOBaHME LOKYMEHTaMW CNefyoLmx TUMoB:

* INTEPATYPHO-XYLAOXKECTBEHHDIE;

* CNPaBOYHO-3HUMKIIONEANYECKUE,;

* NepUOANYECKUE,;

* HayYHbl€ 1 HAYYHO-MOMYNAPHbIE;

* yyebHble, BKNOYast y4eOHO-METOANYECKNE,;

* MH(POPMALMOHHBIE;

* o(hmLMasbHbIE;

* CMPaBOYHO-6MBNMOrpaPUUECKNE;

* ayauo- 1 BUJeoMaTepuaibl, 3MEKTPOHHbIE PeCYpChl.

3.6. Bugosoii coctaB JOKyMeHTOB POH/a:

¢ KHUIN KN1aCCUYECKOro Au3ainHa 1 opopmieHuns;

° KOMMJEKTbI (CEPUN) KHUT;

° KHUTW Ha KapTOHe;

0 KHAMY C BbIpYOKOIA



¢ GpOLLIOPLI;

* KOMMN/IEKTbI (Cepun) bpoLutop;

* KOMMNEKTbl OTKPbLITOK;

* XXYPHasibl, raseTbl, a/lbMaHaxu,;

¢ a/IbOOMBI;

* aTnackl;

* NYTEBOAUTENN;

* HOTbI;

* rpamnnacTUHKu;

° HaCTO/IbHbIE UTPbl;

* 3IEKTPOHHbIE JOKYMEHTbI.

3.7. OTtpacneBoii coctaB ®oHAa.

KomnnekToBaHve TvnamMu 1 BUAAMU JOKYMEHTOB, YCTaHOB/MEHHbIX B nMn. 3.5., 3.6. HacToALWero
Mpoduns, BefeTCA N0 CNeAyOLMM OTPacAM 3HaHWI U NPOB6IEMHO-TEMATUYECKMM KOMIM/IEKCaM:
* 0OLLIECTBEHHO-MONMNTUYECKME HAYKW;

* eCTECTBEHHO-HayUHbI KOMINJIEKC;

° TEXHUYECKMNE HayKW;

° Ce/IbCKOXO035NCTBEHHbIE HAYKU;

* UCKYCCTBO, Ky/IbTypa 1 Cnopr,

* 13bIKO3HAHWE N NNTepaTypoBeaeHME;

* Xy[I0O)KECTBEHHasA NUTepaTypa;

° UTepaTypa 4Na AOLIKOMbHUKOB M yyallmxcs 1 Knacca.

3.8. PasmelleHre doHAa.

3.8.1. PasmelleHne PoHaa OGMOGMMOTEKM HarnpaBneHO Ha Co3daHMe ONTUMaslbHbIX YCI0BUNA
XpaHeHusi JOKYMEHTOB, 0OecreyeHns UxX UCNob30BaHUA 1 ONPeLeNifeTcs CUCTEMO (POHA0B U
NNaHNWPOBKOW MOMELLEHNA BMONMOTEKN, BUMAaMU OOKYMEHTOB ®DOHAA W XapaKTepPOM
060py0BaHUsA, UCNOMb3YEMOr0 A4/ UX XpaHeHus, popMaMmn 06CNYXXMBaHWSA NOb30BaTENEN.
3.8.2. WNcxoga w3 cneumdmkn paboTbl BuGAnMOTeKM M NOTPeGHOCTE ee MNONb3oBaTenen,
NPaKTUKYeTCca KOMOVMHUPOBaHHBIN BUf, pacCTaHOBKM POHAA, 00beUHSAOLMIA CUCTEMATUYECKYHO
pacCTaHOBKY MO OTPac/isiM 3HaHWA B COOTBETCTBMM ¢ Tabnmuamum  BubnmoTteyHo-
onbnmorpatmyeckoin  Knaccumkauun, anaBUTHYK pacCTaHOBKY (BHYTPWU OTpPacneBoi
pacCTaHOBKW W OTAENbHO - A/19 [EeTCKOW NMTepaTtypbl) W MpeaMeTHYH pacCTaHoBKY (AN
KpaeBe4ecKMX JOKYMEHTOB). PaccTaHOBKa [OKYMEHTOB AETCKOW IMTePaTypbl OCYLLECTBSETCS
TaK)Xe B COOTBETCTBMM C BO3pacTHOW  AuddepeHuymaumeir (N0  BO3pacTy,  Kraccy
06LL,e06pa30BaTENILHONO YUPEXAeHNS).

3.9. XpaHeHve JoKyMeHTOB PoHAa.

3.9.1. XpaHeHne [OKYMeHTOB @OHAa OCYLLEeCTBAAT palioHHas 6mbnnoTeka W CenbCKue
61bnmoTekn-punmansl BU6MoTEKN.

3.9.2. TIOCTOSAHHOMY  XpaHeHWtO  MoAsiexar  KpaeBefyeCckme  [AOKYMEHTbl  (BK/OYas
MYHULMNabHbIE  MEepUoAMYecKue  M3gaHusa), AOKYMEeHTbl, Haxopawmecs B POHAe B
eJMHCTBEHHOM 3K3eMnspe.

3.9.3. OcTanbHble OOKYMEHTbLI, HE SABNAIOLIMECA MEePUOLMYECKUMW, MNOLNeXaT A/UTeNIbHOMY
XPaHeHWH.

3.9.4. CpoK XpaHeHVs NepuoaMYeCKUX OOKYMEHTOB (raseTbl, XYpHa/bl), 38 WCKIHOUYEHMEM
MYHULMNANbHBIX NEPUOANYECKNX U3[aHWNIA, COCTaBNseT 5 (MATb) NeT.



